
1- SMEs Classification

Note: Classification is made according to the total number of 
employees and total revenue of all branches registered on the CR.

No. of employeesAnnual Turnover ( BD)Definition

Up to 51 to 50,000Micro

6 to 5050,001 to 1 MillionSmall

51 to 1001 Million & one to 3 MillionMedium



2- Demonstration for the 
process of SMEs registration and 

obtaining a certificate of size 
classification



Visit the MoICT 
website and enter 

the SME page



Enter SMEs 
Registration System



Select SMEs 
Registration 

Form



Log in using E-
Key



Select the 
branch that is to 
be classified by 

size



XXXX-1Example 1 Fill in the required 
information about 

the owner or 
primary 

shareholder

These data are 
required for 

communication, 
statistical processes 

and studies only



These data are 
required for 

communication, 
statistical processes 

and studies only



These data are 
required for 

communication, 
statistical processes 

and studies only



Specify the number 
of employees in all 

active branches 
registered on the 

CR



Choose the category 
that represents the 

annual revenue 
volume of all 

branches registered 
on the CR



These data are 
required for statistical 
processes and studies 

only



Attach the 
required 

documents



Required Attachments per size

Note: template for in-house financials report is available on the main page of the system 

Size Required Documents

Micro Approved Financial Report

or

Business Bank Statement for the last 3 months

Small Approved Financial Report

or

Business Bank Statement for the last 3 months and in-house financials

Medium Approved Financial Report



Tick the 
declaration box 

and submit



3- SMEs Registration Follow-up

• After you submit your application, you will receive a notification on 
your email address listed on the application.

• The application will be processed within three business days.

• You will then receive an email informing you of the approval of the 
application or the need to modify it.

• You can then access the application to modify it or print the size 
classification certificate by selecting the “SMEs Registration Follow-
up” option on the system home page.



4- Obtaining the SMEs Classification 
Certificate

Once approved, you can 
access the application as 
described in the previous 
step and choose generate 

Certificate



You can now print, 
save, and use the 
electronic version 

of the certificate to 
take advantage of 
SME services and 

initiatives

Example 1 1مثال 

XXXX-1

Note: The expiration date of the classification certificate
corresponds to the expiry date of the CR Certificate.


